Hi [Leader Name], 

I would like to attend the Chapman Foundation for Caring Communities communication skills course called Our Community Listens on [insert date]. 
The Chapman Foundation for Caring Communities (CFCC) is a national for-good organization offering transformational learning experiences to strengthen relationships, align teams, and build community. Guided by the belief that everybody matters, CFCC equips people for Truly Human connection. Through thousands of individual interactions, they’ve helped their partners to create a culture of care through listening, leading, and serving. They’ve also seen teams restore trust in their leadership. In addition, coming together with many different members from our community is an invaluable opportunity.
What is Our Community Listens?

The three-day Our Community Listens course is designed to help participants learn how to listen effectively, express themselves clearly, and build better relationships. These skills are essential for success in both personal and professional contexts. 
In addition, the communication skills training offered by the Chapman Foundation for Caring Communities can help you to:

- Improve your ability to listen attentively and understand others to foster better relationships at home and at work

- Participants will come to understand their unique communication profile
- Learn about people’s core behavioral tendencies
- Discover how to flex their communication for the comfort of others
- Appreciate the diverse contributions others bring to our lives and leadership
- Participants will discover and experience how listening empowers people to help others, improve relationships and increase the opportunity for personal and team achievement.
- Participants will learn the common misgivings about confrontation and power and will receive a practical method to positively and respectfully confront others to create change.
- Express yourself more clearly and effectively

- Resolve conflicts peacefully and productively

- Lead more effectively and inspire others

- Improve Self Awareness 

- Learn what motivates your team-members

- Participants will learn how to connect the principles and practices learned in class to their life and leadership after class, reflect on how to reset their relational default modes and learn how to leverage the most value out of the Continuous Learning process post the classroom experience.
I’ve also attached the Course Guide and Learning Outcomes. (Download here and attach)
Our Community Listens is integral to my professional development. Furthermore, I will record what I’ve learned and actionable takeaways for the team so that we can work together to move the department and [insert organization name] forward.

I hope you will consider my request and grant me approval to attend. 

Thank you for your consideration.

Sincerely,

[Your Name]
